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1 1 .  This f i l e  contains the  following documents (include' form numbers and t i t l e s ,  if any, 

and f i l e  arrangement). 
k u r e n t s  re la t ing  t o  Laboratory tes t ing  by D€IR Inst i tut ions of various snecimen such as 
'.kcd, urine, feces , spu tm,  spinal f lu id ,  etc: , t o  deternine the presence of wthogenic 
crsdsms, v im1  infections, etc., and to  provlde routine blood, chemistry E bkter ia l  tests 

..?.seded for research and evaluation of patient needs. 

Lxluded, but not limited t o  are serology, microbioloEy, bacter ia l  s ens i t i v iq  
w h i l y s i s ,  herratolopy, cyt01o~cy chemistry. plucose-urea ni t ropen,  tuberculosis bacteriolory 
ax? related miscellaneous tests. 

Tiles m y  be arranged alphabetically by pat ien t ' s  name or  n m r i c a l l y  by test report nmber. 
, I  



13. Is t h i s  t h e  Record Copy of t h e  series? .[xi [ ,I 
1 4 .  Is t he re  a duplication of  t h i s  s e r i e s  i n  another o f f i c e  o r  agency? [xj -I 1 

Lab p ~ ~ r t s  arc included i n  Patient bcedAqal Record ( & T r t )  
15. Is the-information contained i n  t h i s  series ever summarized o r  published? - 

Attach copy of s m a r y  o r  publication. 

Confidential Patient b!edical Fecord. 
16. Does the  s e r i e s  contain c l a s s i f i e d  information requir ing secur i ty  handling? [XI  I 1 

17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? [ I 1x2 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI [ 1 
19. Is t he  s e r i e s  (or maJor port ion of it) regular ly  microfilmed? I f  yes ,  why? I 1 [XI 

20. Does the record s e r i e s  provide data  as input t o  an EDP f i l e ?  S a  institution -[XI -[ ] 
laboratories generate a computerized service b i l l i ng  l i s t i ng .  

i n s t i t u t ion  laboratories generate a computerized service b i l l i ng  l i s t i ng .  

s i t i o n  of these f i l e s ?  

21. Does the  record s e r i e s  contain documentation produced as EDP printout?  S m  [XI 1 I 
22. Has the  Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- [ ] [XI 

23. W i l l  t he re  be a need f o r  these records 10, 15 years from now? I f  yes ,  what? I 1x1 _-__I. --AI-_- l_l ____-_- 1- -I_-- r 

y e a r s  : 2 
-I_ 

24. REQUIREMENTS. The following requires t h e  f i l e s  t o  be kept 

a. [dSTATE b. [ ISTATWE OF c. [ ]AUDIT d.  [ ]FEDERAL e .  [*ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECTSION VALUE 

( C i t e  Law, Statute,  or other reason for the rctc)itiov r q u i r e m c n t )  

See Attached Sheet _-_- I -- ---- . - -_ - 
25. AGENCY RECOMENDATIONS. T h i s  ngency recommends tha t  the f i l e  s e r i e s  be cu t  o f f  at the end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR -['-~OTHER F i s c d  ____- ,then : E Calendar 
_I- 

' (deprndh on ins t i tu t ion)  
r n o n t h ( s ) / L  _year (s  : 

y e a r (  s ) : 
[ '.I Hold i n  the  current  f i l e s  a rea  5 

] Transfer t o  [ ] S t a t e  Records Center [ ] Local Holding Area; hold 
[ 4 Destroy. 
[ ] Transfer t o  S ta t e  Archives f o r  permanent re tent ion.  
[ ] Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

See Attached Sheet 

(Indicate briefly rationale for  recomendations above/or write additional remarks)  : 
1 

OTHER RE.qUIRED SIGNATURES 

--- 

- I . . _ - .  ~ - .- --...a- _ _ _ ~  
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# 24 

Rules of Licensure of C l i n i c a l  Laboratories As Amended Chapter 290-5-29-.13. 

, 

Records involving clinical l a b r a t o r y  services and copies of reports 
of labmtory tests shall be kept in the laboratory f o r  no less t h a n  
two y=; 
Exception: 
5 years. 

Reports of Surgical Patholorn must be held no less t h  
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Test  R e p o r t  Form (Usually a 3 - p a t  form) 

chart copy 

LaboMtory copy 

A l l  lab test reprts - 
excluding Surgical 
Pathology 

Surgical Pathology - 
Reports 

Information Copy - 

Canputerized Service - 
Bil l ing Listing ( i f  
applicable) 

Transfer to  Medical Personnel for 
inclusion in Patient Medical Record 
(Chart) 

Cut-off f i l e  a t  the end of the 
calendar or fiscal year; hold 2 years 
in Laboratory Office: then destroy. 

Earlier destructian is authorized when 
lab report is f i l e d  i n  pat ient ' s  chart. 

Cut-o$f file, a t  the end of the calendar 
or fiscal year: hold 5 years i n  Lahora- 
tory O f f i c e :  then destroy. 

Transfer t o  physician or medical personnel 
as requested. 
Please note: This copy should not be 
maintained in Ins t i tu t ion  Lab O f f i c e .  

Cestroy upon receipt of the next updated 
printout or when no longer needed for 
reference. 


